CONTRACT 

This Contract is entered into as of this      day of       2010, by and between                    ("Speaker") and                 , DePauw University ("Sponsor"). 

 Official Contact Information for the Parties:  

	Speaker,       

Name

Address
	Sponsor,

Office/ Student Organization
DePauw University 408 S. Locust Greencastle, IN 46135


I. Speaker will provide the following:


A) Presentation:  “Title” & Question and Answer
· Date: Day, Date, 2010
· Time: Time From/To
· Place: Location
· Description:  Eg. Presentation geared toward a general, college-aged audience.  In addition to students, faculty, staff or community members may be in attendance. Please let us know in advance if you need any technology for your presentation.

B) Performance: “Title” & Question and Answer

· Date: Day, Date, 2010
· Time: Time From/To
· Place: Location
· Description: Eg. Performance geared toward a general, college-aged audience.  In addition to students, faculty, staff or community members may be in attendance. Please let us know in advance if you need any technology for your performance.

C) Classroom Visit/s:

· Date: Day, Date, 2010
· Time: Time From/To
· Place: Location
Description: Eg. Short presentation and discussion geared towards college students, faculty, or staff in _______ class. If applicable, please provide short readings or other materials in advance so that we can disseminate them to the students in preparation for your visit.  Please let us know in advance if you need any technology for your presentation/visit.

II. Sponsor will provide the following:

A) Honorarium: $>>>>>>>> US.  The honorarium is understood to be compensation for the Speaker's presentations. No taxes whatsoever shall be deducted from the honorarium.  Speaker’s SSN or EIN is necessary to provide the honorarium.  Speaker must complete and submit the W9 form to the Sponsor for payment to be processed. 

B) Payment Terms: Sponsor will provide Speaker a payment by check to be delivered directly to Speaker immediately following the last presentation/performance stipulated on the contract.

C) Transportation: Sponsor will provide roundtrip transportation from FILL IN to Indianapolis International (IND) Airport.  Sponsor shall also provide round trip travel from/to the Indianapolis International airport and DePauw University on DATES.  Sponsor shall provide ### nights accommodation at the The Inn of DePauw, University Hotel per these stipulations: room and taxes only.  Check in: DATE; check out DATE; Confirmation number: ####.) Speaker is responsible for other incidentals, meals, travel changes and/or upgrades.  Hotel will require a credit card from the speaker at check in for charges other than those stipulated by this contract.

D) Venue: Sponsor will provide a climate-controlled, well-lighted and proper place for the presentation with appropriate stage accessories and properties including microphone and amplification system (if necessary) in proper working order. Sponsor agrees to limit the audience to no more than the legal number permitted in the place of engagement. 

E) Promotion: Sponsor will use its best efforts and discretion to promote the presentation thoroughly and adequately in advance by newspaper, radio, television, Internet, email, websites, listserv postings, mailing lists, newsletters, programs, flyers, or other electronic or non-electronic media, and Sponsor shall bear any and all costs for such promotion.

F) Audience/Press: At the Sponsor’s discretion, and unless otherwise stipulated, presentations and performances are free and open to the public.  Campus and local press may be in attendance.

III. The following terms shall govern this Contract. 

A) Recording: The presentations may be recorded and reproduced by audio and/or video for closed circuit broadcast on DePauw University television and/or publicity of Sponsor’s events. 
B) Additions: No additional activities, discussion groups, receptions, dinners, or arrangements will be planned by the Sponsor, nor expected by the Speaker, unless expressly contained as part of this Contract or determined by verbal permission of the Speaker and with agreement from the Sponsor. 

C) Binding: This contract is binding on the parties and cannot be canceled unless the Speaker and Sponsor mutually agree in writing. All parties shall be released from any liability or damages under the Contract if the Speaker or the Sponsor is unable to fulfill the terms of the Contract due to an act of God, Speaker's illness/injury, act or regulations of public authorities, labor difficulties, civil tumult, strike, epidemic, flood, fire, interruption or delay of transportation, or any other legitimate condition beyond the control of the Speaker or Sponsor. 

D) Full Agreement: This contract constitutes the full and complete agreement between the parties in its entirety. No other addenda, riders, or attachments apply.

E) Severability: If any part of this Contract shall be determined to be in violation of any applicable law, all other portions of the Contract shall remain in full effect. DePauw University reserves the right to cancel any event for any reason.  

Authorization: The representative of the Sponsor in signing this Contract warrants that she or he signs as a duly authorized representative of the Sponsor. 

_____________________________ 


Date _________________

Sponsor: Office/org at DePauw University, through its Representative, 

Your NAME, Duly Authorized 

 _____________________________ 

Date _________________

Speaker: NAME




SS# or EIN#: ___________________

Please mail or fax signed contract to 765-658-XXXX, to the attention of YOUR NAME.
