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February 1, 2012

Dear DCS Coordinator Applicant,
Thank you for your interest in leading a DePauw Community Service (DCS) program.   DCS coordinators are the key to effective and meaningful DCS programs in the Greencastle/Putnam County community. 

As a DCS coordinator you will gain knowledge in social, educational, and cultural issues that impact and challenge our world, as well as experience guiding your peers in providing necessary service in our local community.  You are also invited to join the Hartman Engaged Leaders Program (HELP), which hosts a monthly speaker/workshop series and affords you 24/7 access to the Hartman Servant Leader office in the UB.
Your job as a DCS coordinator will be to maintain a successful program that both serves the local community and gives students opportunities to grow through civic engagement.  As such, you serve as a liaison between the student volunteers and the served agency/program. The DCS coordinator position is a year-long commitment from June 2013-May 2014 with a transition/training period from April 1 through the end of the semester.
Before beginning this application, please review the list of coordinator responsibilities below. 

Responsibilities of a Coordinator:

· Volunteer in your agency or program.

· Participate in a DCS Coordinator/Agency retreat at the beginning of the academic year (Tuesday, August 26 from 10am-3pm). 
· Manage staffing of volunteer needs at your agency/school through volunteer recruitment.
· Participate in recruitment fairs at the beginning of fall and spring semester.
· Manage student volunteer commitments.
· Lead an orientation session for volunteers each semester, as needed.
· Communicate regularly with volunteers.

· Keep an accurate program attendance record to be submitted at the end of each semester.

· Host a reflection gathering at the end of each semester for your volunteers.
· Communicate regularly with your agency/program director.

· Evaluate the program at the end of each semester.

· Attend monthly coordinator meetings (April 1, 2013 – May 2014).
· Meet bi-weekly with the Coordinator of Community Service and Outreach.

· Transition with the current DCS coordinator from April 1, 2013 through the end of the semester.
APPLICATION DEADLINE:  Friday, March 1, 2013
Please feel free to contact me with questions. 
Sincerely,
Gigi Jennewein

Coordinator of Community Service and Outreach

gfenlon@depauw.edu | 765-658-4870
DePauw Community Service

Coordinator Application
Due:  Friday, March 1, 2013
· For questions email gfenlon@depauw.edu

· No late applications will be accepted

· Please place completed applications in the DCS mailbox in the Hartman Student Leader Office in the Union Building, Suite 100, or email to gfenlon@depauw.edu
Name:  








Class: 


Campus Address:  










Phone:  












E-mail Address:  











DCS PROGRAM DESCRIPTIONS

http://www.depauw.edu/academics/centers/cgpopp/service/commserv/dcs
OPEN POSITIONS – Contact current coordinators for additional information
Community Center Tutoring, Taylor Crompton, taylorcrompton_2012
DePauw College Mentors, Emily Vierk, emilyvierk_2013

Head Start, Tina Galindo, tinagalindo_2013

Putnam County Humane Society, Casie Sambo, casiesambo_2013

Putnam County Museum, Liz Bjordal, elizabethbjordal_2013

Sports Night, Derek Davis, derekdavis_2013
Student Friend Ridpath, weitao_2014t
Tots Time, Kaleigh Solley, kaleighsolley_2013

What program(s) are you interested in leading?  Please list three choices in order of preference.
1.  ____________________________________________________________________

2.  ____________________________________________________________________

3. ____________________________________________________________________ 
Note:  Preference will be given to current and former DCS volunteers.

DePauw Community Service

Coordinator Application
1.  Describe former DCS or other similar volunteer experience.
2.  Why are you applying to lead this particular program(s)?

3. What qualities and skills do you possess that will benefit the program(s) you are seeking to coordinate, and DCS as a whole?

4. Do you have any suggestions on how to maintain stability in and/or improve the program(s) for which you are applying?
5. In what other campus activities are you involved? Given these commitments, how will you use your time to fulfill the responsibilities of the coordinator position?
6.  Please attach a current resume to this completed application.
