Frank W. Howes Summer Grant 
for Independent Study

The Frank W. Howes Summer Grant fund supports students carrying out off-campus independent study projects during the summer.  Independent study projects are an excellent opportunity to pursue significant learning about a scholarly, artistic or creative special interest.  Projects often benefit a student’s senior project or post-graduate endeavor.

Requirements
· Students must be in good academic standing.
· Projects should not duplicate on-campus courses, repeat previous study or service projects, or replicate summer job experiences.
· Students should have a DePauw research advisor (a faculty or staff member) who has some expertise in the project topic.
· Travel to a particular site away from DePauw must be an integral rather than incidental component of the project.
· Projects should be 35-40 hours of work per week for a minimum of 8 weeks.
· Recipients will be expected to report on their experiences to the DePauw community upon their return.
· Students must enroll in classes in the fall 2013 semester.

Deadline to Apply
April 8, 2013

Applications should be completed and emailed directly to:
Kate Knaul – kknaul@depauw.edu 

Required Application Materials
Applicant Information
Narrative
Project Budget
Research Advisor Certification

	CENTER FOR STUDENT ENGAGEMENT

	QUESTIONS?
Walk-In Advising
Mon – Thu: 11am – 4:30pm
Fri: 11am – 3pm
	Union Building Main Floor
Tel: (765) 658-4622
opportunities@depauw.edu
http://bit.ly/12gd5cw 




Frank W. Howes Summer Grant
Application
Applicant Information
First Name: Click here to enter text.
Last Name: Click here to enter text.
UB Box #: Click here to enter text.
Email: Click here to enter text.
Major (or intended): Click here to enter text.
2nd Major (or intended): Click here to enter text.
Class Year:	☐2016		☐2015		☐2014		☐2013
Are you part of any of the following special programs?
☐  Environmental Fellows				☐  Management Fellows
☐  Honor Scholars					☐  Media Fellows
☐  Information Technology Associates Program		☐  Science Research Fellows
Which faculty or staff member will serve as your research advisor?
Please note: the faculty or staff member serving as your research advisor should have some expertise in your proposed project and will be asked to verify the feasibility of your project.
First Name: Click here to enter text.
Last Name: Click here to enter text.
Email: Click here to enter text.
Where will you carry out your project?
If you are planning to be in multiple locations, please include them all.
City: Click here to enter text.
State: Click here to enter text.
Country: Click here to enter text.
Narrative
The narrative should provide an intellectual justification for your project, addressing the areas listed below: project question, contribution; work plan and methods; competencies and skills; contacts; arrangements; Institutional Review Board; final product or dissemination; and bibliography.  A simple statement of need or intent is insufficient. 

Project Topic: What are you proposing to explore in your project?
Describe how you became interested in the project topic (e.g., class, reading, service project). Provide an overview of the project, explaining the basic ideas, problems, or questions examined by the study.  Use cited references to explain your current knowledge or understanding of the project topic. This requires some literature review of your topic; you should plan to use 5-7 resources that may come from popular media, pulled from syllabi, or found in academic journals.
Click here to enter text.

Contribution: Why does carrying out this project matter?
Describe the intellectual significance of the proposed project and its value to your academic discipline, general audiences, or both. Explain how the project will complement, challenge, or expand your existing knowledge of the topic.  
Click here to enter text.
Work Plan & Methods: How will you carry out your project?
Provide a work plan describing what will be accomplished during the project period.  The work plan should include a description of your relevant disciplinary method(s), a proposed timeline and corresponding tasks. 
Click here to enter text.
Competencies & Skills: What is your ability to carry out the project?
Describe where the study will be conducted and what materials or techniques will be used.  Specify your level of competence in any language, digital technology, or scientific methods necessary to carry out the project.
Click here to enter text.
Contacts: Who is necessary for helping you carry out a successful project?
Provide a list of who your contacts are and how you have developed these relationships.
Click here to enter text.
Arrangements: What arrangements have been made to carry out your project?
Specify the arrangements you have made and need to make for access to archives, collections, institutions or individuals that possess the necessary resources. If employing such research methods as extensive interviewing and the use of questionnaires, how will you locate your subjects?  Describe how the culture and politics of the project location may impact your work.
Click here to enter text.
Institutional Review Board: Are you proposing work with human subjects?
Explain your plans for obtaining IRB (institutional review board) approval.  (More info on IRB: http://www.depauw.edu/offices/academic-affairs/human-participants-and-animal-use/). If not applicable, please indicate "N/A". 
Click here to enter text.
Final Product and Dissemination: What will be the end result of your project? When and how will you share it?
Describe the intended results of the project and your intended audience. Explain how the results will be disseminated and why these means are appropriate to the subject matter and audience. If the project has a website, provide the URL. Please also note when you plan to share your project? We strongly encourage sharing your work in public venues across campus and in the community.
Click here to enter text.
Bibliography: What can help you carry out your project?
The bibliography should consist of primary and secondary sources that relate directly to the project and provide a knowledge base from which you can create and analyze your project.  Sources may include citations from the “Project Topic” section above as well as other sources decided upon in consultation with your advisor and should be used in advance of carrying out your project as well as during your project.  Include works that pertain to both the project’s substance and its theoretical or methodological approaches. The bibliography will be used to assess your knowledge and commitment to expanding your knowledge of the subject area.
What will be read on campus, in advance of carrying out the project?
Click here to enter text.
What will be read while carrying out the project?
Click here to enter text.



Project Budget
Please provide a detailed budget estimate for your project. Please be sure to declare all current or pending funding that will be used to carry out this project.  Special note: the Howes Grant is meant to defray the cost of the project and not personal transportation between campus and home or other costs normally encountered while being at home.
	Transportation: Costs cannot be claimed for travel between DePauw and the student’s home.  Costs associated with travel to carry out the project beyond the student’s home can be included.

	Airfare to and from project site: 
	
	$Click here to enter text.

	Luggage fees (if applicable):
	
	$Click here to enter text.

	Personal vehicle use:
	
	

	Total miles:
	Click here to enter text.	

	$0.42 x Total Miles:
	
	$Click here to enter text.

	Public transportation (bus, rail, cab fares)
	
	$Click here to enter text.

	Highway tolls or airport taxes:
	
	$Click here to enter text.

	TOTAL Transportation
	
	$Click here to enter text.

	
	
	

	Meals: Estimate approximately how much you will spend per day on meals. If you are living at home or with family during your project, your costs should be $0 for breakfasts and lunches.

	Breakfast
	Multiply per day cost by 56
	$Click here to enter text.

	Lunch
	Multiply per day cost by 56
	$Click here to enter text.

	Dinner
	Multiply per day cost by 56
	$Click here to enter text.

	TOTAL Meals
	
	$Click here to enter text.

	
	
	

	Accommodations: If you will not be staying at your home or with family during your project, please indicate your estimated cost of housing for the full 8 weeks.

	Please describe your housing arrangements (e.g. hostel, hotel, rented apartment):
	Click here to enter text.
	Rent or other housing cost:
	
	$Click here to enter text.

	Utilities (gas, electric, water, if applicable)
	
	$Click here to enter text.

	TOTAL Accommodations
	
	$Click here to enter text.

	
	
	

	Project Related Expenses: List any necessary items to completing your project. Expenses such as tuition, art supplies, books, software, copying costs, developing costs, lab fees, and entrance fees can be covered.  Expenses such as the purchase of permanent equipment (e.g., cameras), clothing, toiletries or other personal items are excluded.

	Item #1:
	Click here to enter text.	$Click here to enter text.

	Item #2:
	Click here to enter text.	$Click here to enter text.

	Item #3:
	Click here to enter text.	$Click here to enter text.

	Item #4:
	Click here to enter text.	$Click here to enter text.

	Item #5:
	Click here to enter text.	$Click here to enter text.

	TOTAL Project Related Expenses
	$Click here to enter text.

	
	

	TOTAL EXPENSES
	

	Total Transportation
	$Click here to enter text.

	Total Meals
	$Click here to enter text.

	Total Housing
	$Click here to enter text.

	TOTAL Project Related Expenses
	$Click here to enter text.

	TOTAL
	$Click here to enter text.



Funding Sources
Funding for summer research comes from the Frank W. Howes Grant, an endowed gift administered through the Center for Student Engagement. Awards are made based on financial need, as determined by the Financial Aid Office and the costs of the proposed activities.  Students may also receive additional funding outside of DePauw University and the Center for Student Engagement.

What is Your Financial Aid Need Code, as determined by the Financial Aid Office?
This code can be found on e-services in your financial aid information. Need codes range from 0 – 6, with 6 being the highest need.  If no number is listed, your need code is “0.”
Click here to enter text.

Will you receive additional funding outside of the Howes Grant?
☐ Yes			☐ No

If yes, please provide as much detail as possible about that funding, including the name of the funding source and amount.
Click here to enter text.



Code of Conduct[image: ]

Student behavior directly reflects upon the University and the relationships it builds with various organizations. DePauw University requires adherence to professional and ethical standards, with adherence to the following:

· Students are bound by obligations to DePauw during any University endorsed activity, on-campus or otherwise. Such obligations are communicated in the Student Handbook (http://www.depauw.edu/univ/handbooks/).

· Students should conduct their research within an ethical framework, adhering to the standard set forth by the academic discipline(s) within which they are working.

· Students should be familiar with and prepared to conduct their research respectfully within the cross-cultural context of their research setting, particularly the role and influence of cultural norms in the local communities in which they operate. These cultural norms include those surrounding gender, age, ethnicity, sexual orientation, class, religion, citizenship, and language. 

· Students should be prepared to follow rules and standards for protecting the privacy rights and confidentiality of the people with whom they work.

· Students should follow appropriate protocols for data collection, including the process of obtaining the informed consent of all human subjects who participate in research.  Students are required to submit the research proposal to the DePauw University IRB which will review the proposal and ensure adherence to basic standards of data collection. 

These guidelines are not all-inclusive. They are intended to serve as a framework within which you should conduct yourself as a professional and as a representative of DePauw University.

Agreement to Participate
By submitting this application, I understand that I am required to attend all orientation and re-entry events and any requested evaluations of Independent Study Projects. I understand that academic and social probation may impact my approval to participate in this project.  I have read, understand, and agree to adhere to the Code of Conduct.

Signature: Click here to enter text.		Date: Click here to enter text.


Research Advisor Certification
Instructions:
· Student should complete the top section before providing this to the research advisor.
· Research advisors should be faculty or staff members with clear expertise in the topic of proposed project.
· Students should speak with their research advisor at length and in depth about their proposal. 
· Research advisors should receive a final draft of the proposed project before completing this form.
· The form should be submitted electronically to Kate Knaul at kknaul@depauw.edu.
Student Name: Click here to enter text.
Email: Click here to enter text.
Name of Research Advisor: Click here to enter text.
Waiver Statement:
In accordance with the “Family Educational Rights and Privacy Act of 1974” DePauw University recognizes that students have the right to inspect and review all materials in their files unless they waive that right.  Students should check one of the following statements:
        (   ) In order to encourage candor, I waive my right to see this faculty recommendation. 
        (   ) I do not waive my right to see this recommendation.  I understand this decision in no way affects my application.
Student’s signature: Click here to enter text.		Date: Click here to enter text.

1. Can the student complete the proposed project in the 8-week timeframe?

☐    Yes		☐    No	

Comments: Click here to enter text.

2. Does the student have adequate financial and methodological resources to successfully accomplish the proposed project?

☐    Yes		☐    No	

Comments: Click here to enter text.

3. If you find the project lacking in feasibility, please comment on any additional steps the student must take to make the project feasible.

Click here to enter text.

4. Do you have any additional comments about the student’s proposed independent study?

Click here to enter text.


Research advisor signature: Click here to enter text.	Date: Click here to enter text.
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