SUMMER PAPERWORK
2012
Welcome to the Bonner Summer Internship.  This experience is not just about service to the community, it’s also about the Summer Earnings Stipends and with that comes paperwork!  There are 6 elements to the Summer Paperwork:
1. CLA – this is completed on BWBRS by choosing Community Learning Agreements on the left-hand menu, and selecting Summer 2012 from the drop-down menu on the top.
2. Hour logs – once a CLA is created you can begin logging hours on BWBRS.  However, for those with limited internet access you should use the Summer Time Sheet, appendix I.
3. Summer Journals – because the Bonner Summer Internship requires working fulltime the journals are required more frequently.  There are 8 total, about 1 a week.  The questions are listed in appendix II.  Journal responses may be emailed throughout the summer as they are completed, or submitted together at the completion of one’s internship.
4. Summer Service Report – this is your report of the placement.
5. Volunteer Performance Evaluation – this is the placement’s report of you.
6. Service Accomplishments – Just as in the regular semester, this closes out your CLA for your summer internship on BWBRS.  Be sure to fill in every field or it won’t save!
If you have any questions at any point in the summer please contact a Bonner staff person – we’re here all summer!
Jessie Scott	765.658.4617	jscott@depauw.edu
Chris Klinger     765.658.4619   christineklinger@depauw.edu
APPENDIX:
I. Summer Time Sheet 
II. Summer Journals
III. Summer Service Report
IV. Volunteer Performance Evaluation




DePauw University Bonner Scholars Program
Summer Service Internship Time Sheet
Name:			________________________________________
Placement/Location:	________________________________________
Supervisor:			________________________________________
	Date
	Hours
	Total

	 
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



















Bonner Scholar Signature:	____________________________Date________________
Supervisor Signature:		____________________________Date________________	

BONNER SUMMER E-JOURNAL
Please complete the following journal questions as you progress through your Bonner summer placement.  Since the typical Bonner placement is seven weeks long, we have provided seven weeks worth of journal topics, plus a final wrap-up section.    You may choose one question for each week, or answer both if you prefer.  Feel free to format your journal however you like, and insert photos, graphics, etc.  We encourage you to be creative!   You may either e-mail your completed journal to Jscott@depauw.edu or print it out and turn it in when you return to campus in the fall.  Be sure to save a copy of your journal on CD or email it to yourself as a backup, just in case there are problems in transition.
WEEK ONE:
What are the job performance expectations at your placement agency?  Compare these with those of a full-time staff member.  How do these compare with the academic expectations you have experienced as a DePauw student?
						OR
How does your age compare with those in your organization?  How can your age be an asset to this agency?  How can it be detrimental?  Comment on your responsibilities and other’s respect for your personality and your work.

WEEK TWO:
How do you define service at your placement?  How do you measure the success of your service work?  What are the expected outcomes for your work this summer?
						OR
Who determines the service at your agency?  Who measures the agency’s success?  Do your thoughts on service coincide with the motivations of your agency?

WEEK THREE:
What are you most concerned/pleased about in this internship so far?  What can you do to avoid burnout; to achieve a healthy, daily balance?
						OR
Describe the personal impact that your placement is having on you.  Is there an individual who is particularly respectful and if so, why?
WEEK FOUR: 
Describe an element of immense conflict at your placement; social, ethnic, political, or otherwise.
						OR
Describe any problems that you have had at your placement in detail.  What were the steps that you took to rectify the situation?  How did this conflict make you feel?  Was the conflict resolved in the end?


WEEK FIVE:
What do you perceive as the underlying cause(s) of the social problem(s) with which your agency deals?  How effective is your agency in trying to confront these causes?
						OR
What do you perceive as the underlying cause(s) with which your motivation for serving others stems?  
How effective is your personal work?

WEEK SIX:
Have you made any mistakes at your placement?  Relate how your error(s) made you feel and how you rectified them.
						OR
What skills have you developed or knowledge have you gained this summer?  How can you utilize these developments when you return to DePauw?

WEEK SEVEN:
Looking back on your summer service, what recommendations would you give to your agency to become more effective in its service work?
						OR
Looking back, what recommendations or words of wisdom would you offer someone entering the position that you held during the summer?  What would you have done differently?


END OF SUMMER WRAP-UP:
Use this section to reflect on your summer experience and share any final thoughts about your placement.   What activities were the most fun?   The most difficult?  Who were the most memorable people you met and what did you learn from them?  What did you do in your free time?    Do you feel you made a difference
Summer Service Internship Report
You may either complete the following form for you Summer Service Internship Report, or use the questions as an outline for a separate written report—whichever you prefer.
We strongly recommend that you complete this report BEFORE you leave your placement. It is a good idea to submit a copy of this report to your supervisor as well.
Extremely negative comments and criticisms of the placement site and/or personnel should be addressed in the interviews with the Bonner Director when you return to campus and NOT included in your report. This report, (along with your journal, timesheet and supervisor’s evaluation) is due September 14.
Understandably, some of your answers might be redundant from what you have written in the journal…that is okay. Since the report is used for a different purpose it is okay for information to repeat. 
Your Name____________________________________________________________
I grant permission for a copy of this report to be included in a summer internship binder for other Bonners to reference when choosing a summer placement:  ___Yes     ___No
Site Information
	1.	Name of Organization _______________________________________
		City/State _________________________________________________
     		Position ___________________________________________________
		Room/Board Provided? _______________________________________
		Paid/Unpaid? How much? _____________________________________


2. Briefly describe you duties and activities.






3. What role did you play in the organization?





4. What skills or knowledge did you learn because of working at this placement?






5. Please explain why or why not this experience was worthwhile.




6. Would you recommend this internship to another Bonner Scholar? Are there any skills/personality traits that the Bonner should have to flourish in the placement environment?
[bookmark: _GoBack]
VOLUNTEER PERFORMANCE EVALUATION
Bonner Scholar Summer Service Internship
DePauw University

Bonner Scholar_____________________________________________________

Placement Agency__________________________________________________

Instructions:	Please complete this evaluation, review it with the Bonner Scholar, sign and return it to the Bonner Scholars Office (408 S Locust St, Greencastle, IN 46135; fax 765-658-4045) or allow the student to return it.  Additional comments can be written on the back or attached.  Thank you.

Ratings		1	Exceeds requirements
2	Meets requirements
3	Needs improvement
4	Does not meet minimum requirements
NA	Not applicable

						  Ratings	Comments

Applies knowledge and techniques as taught	 	______		________________________

Accepts feedback positively		 	______		______________________

Asks questions, shares concerns and ideas        	______		________________________

Shows initiative				 	______		________________________

Adheres to confidentiality policy			______	 	________________________

Relates well to clients and staff	      		______		_______________________

Is friendly, courteous, and sincere			______		________________________

Is neat, well-groomed, adheres to dress code		______		________________________

Is dependable, works as scheduled, punctual           	______		________________________

Is loyal, willing to accept responsibility	              ______		________________________
  
Overall Rating					______		________________________

Supervisor’s Signature _________________________________	Date _____________

Bonner Scholar’s Signature _____________________________	Date _____________
