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All associates should select their 
internship sites no later than April 4, 
and host sponsors and associates 
should confirm their final selections 
with the program director as soon as 
the final determinations are made.   
Before or during the interview 
process, Nate Romance (nromance) 
and Dennis Trinkle (dtrinkle) will 
gladly meet with any associate who 
would like assistance in preparing to 
interview or in finding and selecting 
an internship.  Please do not hesitate 
to contact them with any questions or 
concerns you might have. 

 

This is the fifth issue of the DePauw ITAP 
Classifieds.  Inside this issue, you will find 
descriptions for the internships that are 
open to ITAP Associates for the 2005-
2006 academic year. 
To obtain one of the internships described 
inside, Associates must contact the 
internship host sponsor directly and 
arrange an interview.  The interview 
period will run from March 7 – April 4. 
During this period, ITAP Associates can 
contact as many hosts as they desire and 
can interview with multiple sites.  (To 
arrange an interview, please call or email 
the host sponsor at the number or 
address listed in their ad. ) Similarly, an 
internship host can interview and consider 
as many Associates as they desire. 
Once an internship host site has 
interviewed a candidate whom they would 
like to offer their position, they may do so 
by informing the student and the program 
director.  Associates who are offered 
positions should respond either 
affirmatively or negatively to the host and 
to the program director.  Should an 
Associate desire additional time to 
consider an internship offer, the Associate 
should make this request to the host 
sponsor promptly.   

�
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Academic Services Video Communications Specialist 

Associates - 1 
 
The Academic Services department is seeking an ITAP intern who is interested 
in working with video and flash design and production.  We want to invest in new 
ways of communicating about the resources and services available in our 
departments.  We are looking for a creative intern who can support the 
production of multiple video projects resulting in cd-rom’s for distribution and 
perhaps also video segments for web application.  The departments involved in 
these projects will include Academic Services, Counseling and Health Services, 
the Academic Resource Center, and the depauw.year1 program.  Teaming with 
multiple departments such as this will allow the intern to work on developing a 
clear message across multiple projects and to manage the finesse of 
communicating a consistent message in different ways to different audiences.  
Specific projects may include: 
 

·  Parents’ video describing the resources and services available through 
Academic Services 

·  Introductory video about counseling services intended for student staff 
training (RAs, mentors, etc.) and available to help inform other students 

·  Orientation video for new students introducing the Academic Resource 
Center (and perhaps, more broadly, the competency centers and/or 
learning commons) 

·  Orientation video describing the depauw.year1 program to be used at 
admissions events and parent panels 

 
We intend to have the intern involved in the entire process, including the less 
technical aspects of the project so that they can get experience in the full 
development cycle from concept, to storyboarding/copywriting, to production.  
Our intent is to include the intern as a fully participating staff member in the 
project, rather than as just a technical assistant.  We wish to purposefully create 
an opportunity for the intern to come in as a technical expert and to leave having 
had a more comprehensive experience as a consultant and project manager.  
We want the intern to feel ownership for these projects and to feel as they’ve 
joined our staff for the year.    
 
If you are interested or have any questions, please contact: 
Christopher Niles, Assistant Dean of Student Academic Support Services, 
Director of First-Year Programs and Student Leadership Development 
cniles@depauw.edu 
658-4552 
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Alumni Relations Interns 

Associates – 2 
 

Start networking now with DePauw alumni!  Join the Alumni Relations and 
Development team as we launch a new web-integrated database and help 
advance communication with DePauw’s constituencies to the next level! 
 
We seek two qualified ITAP interns to become creative partners in cutting-edge 
developing e-communications with the DePauw Alumni and Development offices.  
During the year, our two interns will work together and on individual projects, 
helping to; 
 
--Develop and maintain the new DePauw alumni web site: http://my.depauw.edu/ 
and new interactive web sites for advisory boards, including the Alumni 
Association Board of Directors; 
-- Create new alumni e-services, including post-event e-surveys for both on- and 
off-campus programs, on-line event registration and services integrated with the 
new administrative database; 
-- Create new audio-visual presentations (including digital elements) for Old Gold 
Weekend alumni awards and the Alumni Reunion Weekend Celebration; 
-- Produce attractive content for electronic invitations to programs and events; 
-- Learn e-customer relations in continuous contact with the best alumni in the 
world! 
-- Create new audio-visual presentations (including digital elements) for Old Gold 
Weekend alumni awards; 
-- Produce attractive content for electronic invitations to programs and events; 
-- Learn e-customer relations in continuous contact with the best alumni in the 
world! 
 
With your laptop computer; skills using Microsoft FrontPage and/or 
Dreamweaver, Microsoft Office, Flash and Adobe Photoshop; and excellent 
communication skills (writing, speaking and listening), you will be prepared to 
help expand the electronic horizon for the donors, alumni, parents and friends 
who make up the external DePauw constituency. Experience in graphic design, 
videography and digital editing are pluses.  
 
Join us as we find new ways to communicate with our uncommonly successful 
alumni and help DePauw lead the liberal arts into the brave new e-world of 
constituent relations! 
 
If you need more information, please contact Jennifer Soster, Director of 
Alumni Relations, at 4198 or jsoster@depauw.edu. 
�
�
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DePauw Archives Database Designer 
Associates – 1 

 
Database Designer: Create a database from a directory of alumni that can be 
fully searched on the web. The 1920 Alumnal Record contains the names of 
every student who attended DePauw from 1837-1920. In addition, it provides 
information on the person’s academic degrees, home town, date of birth, career 
and relationship to any other alumni. The database designer will create a 
database from the directory that allows a user to search on name, town and class 
year, and navigate between related alumni. The addition of photographs of the 
alumni would be a nice addition that is not present in the current book. An 
example of a previous ITAP project can be seen at the following web site: 
http://www.depauw.edu/library/archives/ehistory/index.htm 
 
Applicants should be comfortable working with database software and possess 
imaginative design ideas. The coordinator of archives and special collections will 
serve as database manager for the project. 
 
Contact: Wesley Wilson, Coordinator of Archives and Special Collections, 
at 4406, wwwilson@depauw.edu 
�

�
�
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Art Collection Database Management and Image Digitization 
Associates - 1 

�
�
This project involves photographing, digitizing and cataloging objects in the 
university©s permanent art collection, utilizing the existing FileMaker Pro 
database.   The goal of the project is to build an organized, categorized and well-
maintained digital image and collection management database with up-to-date, 
accurate records and information, as well as clear digitized images.  This 
database will facilitate easy and direct access to art object images and 
information, in turn providing the necessary tools for accumulating information to 
properly document and maintain records relating to the permanent collection. 
This project will provide hands-on experience with artworks and artifacts, a 
chance to become conversant in museum collections management practices, 
and expose them to the increasingly important role of technology within the 
museum context. 
 
The ideal candidate will need to have a basic understanding of digital imaging, 
digital cameras and computer databases, particularly FileMaker Pro; and 
familiarity with, or the willingness to learn, operation of computer and peripheral 
equipment on Macintosh platforms. This project requires the expertise of an 
individual with strong attention to detail and clear imaging, and an understanding 
of Photoshop.  Candidate must be comfortable and trustworthy in handling 
artworks and artifacts with great care.  Also required are clear and effective 
written communication skills in cataloguing images, as well as a working 
knowledge of technologies needed for automated databases and image capture 
in relation to computers and related software. 
 
Consideration will be given to candidates with relational database and digital 
imaging experience, as well as an interest in art, art history, archaeology, 
anthropology, or museum studies.  
 
Contact: Kaytie Johnson, Director and Curator of University Galleries, 
Museums and Collections, Richard E. Peeler Art Center, at 6556, 
kajohnson@depauw.edu 
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The DePauw Career Center Intern 
Associates – 1 

�
The intern will create an Access database to manage the different groups of 
employers with whom Career Services works.  The individual will also assist 
Career Services’ Technical Coordinator in updating and improving the Career 
Services web site, as well as compiling and reporting the results of the Career 
Services Annual Graduate Survey.  As time allows, the intern will transition 
workshop materials to PowerPoint presentations and develop videos of these 
materials for viewing on the web site as appropriate. 
 
The intern should possess solid interpersonal and communication skills; be 
dependable, punctual and possess the ability and desire to meet deadlines; and 
exhibit the flexibility to adapt to changing responsibilities as projects progress.  
Additionally this individual should be familiar with web content and design, 
Access databases, ORACLE databases (SQL or its upgrade) and other software 
applications that might be needed. 
 

 
ITAP Intern Responsibilities 

 
·  Help keep The Career Center web site current, attractive and easy to use. 
·  Suggest and implement ways to make our web site more user friendly, 

especially from a student’s perspective. 
·  Assist in administering our survey of the Class of 2005 and compiling and 

reporting the results. 
·  Generally help The Career Center more effectively use technology in our 

day-to-day operations.  This would include but would not be limited to: 
o Preparing PowerPoint presentations for our workshops 
o Preparing videos to be accessed through our web site. 
o The entering, gathering, compiling and reporting of data (traffic in 

The Career Center and levels of activity). 
o Preparing a weekly (or bi-monthly) e-newsletter to be sent to 

students. 
 
Contact: Tom Cath, Director of Career Services, 306 Harrison Hall, at 4279, 
tcath@depauw.edu 
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Collaboratory for GIS and Mediterranean Archaeology (CGMA) 
Associates - 1 

�
Looking for a challenging internship that will 
contribute to the  development of a worldwide 
research tool? Join the CGMA  team! The 
Collaboratory for GIS and Mediterranean  
Archaeology (CGMA) is an on-going teaching and 
research  initiative that is supported by the Mellon 
Foundation and by the  four participating institutions 
(DePauw University, Rhodes  College, Millsaps 
College, and The College of Wooster).  CGMA 
ultimately seeks to provide an on-line queryable 
GIS of archaeological survey projects in the 

Mediterranean. We anticipate that this GIS will become a resource for students 
and scholars around the world who are  working on questions in ancient history 
that have a spatial component. The CGMA ITAP associate will aid us in attaining 
project milestones, thus helping us  fulfill grant expectations. Ultimately, the 
CGMA associate will facilitate providing a research tool for archaeologists 
worldwide. 
 
 
CGMA seeks an intern interested in working in one or more of the following  
technology areas: 1) Database Administration – our databases have been 
programmed in MySQL, and we are currently in the testing and support phase; 2) 
GIS (Geographic Information System) Construction – we are developing a 
GIS application that will allow scholars  worldwide to query archaeological data 
spatially; 3) Dynamic Web Page  Development – the CGMA project is being 
delivered to the public via an interactive web interface. The ITAP Associate for 
this project should be comfortable with, or willing to learn, concepts of database 
design, database administration, html programming, Java scripting, and PHP 
scripting. Familiarity with GIS applications is preferred, but a willingness to gain 
competence is more than acceptable. Finally, we seek an associate who can 
work well in a team environment, has the capacity to take direction and, at the 
same time, a willingness to take initiative when necessary. 
 
Contact: Pedar W. Foss and Rebecca K. Schindler, Project Directors. M.  
Beth Wilkerson, Project Programmer, Julian 107, 658-5417 
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Chemistry Department Internship 
Associates – 1 

 
Molecule of the Week Interactive Display 

 
Molecules are beautiful things! Help the Chemistry 
Department develop a program that will display high 
quality interactive images from a “Molecule of the Week” 
database on an interactive touch screen.  This display 
will be located on a touch screen on the third floor of 
Julian and be a showcase for information about the 
Chemistry Department as well as the interactive 
molecular database.   
 

Technical Skills required to complete the project (some could be developed over 
the course of the project): 

·  HTML editing and creation 
·  Computer programming (CS 1 level ok) 
·  Graphical User Interface building 
·  Database development 
·  Graphics creation 
·  Knowledge of Chemistry is not required 

 
Personal Attributes:  

·  Do you take a logical and systematic approach to problem solving? 
·  Do you work well independently?  
·  Do you find pleasure in making something look fantastic and function 

well? 
·  Do you want to learn how to integrate database and user interface 

technologies to produce a product that just begs to be used? 
 

To get an idea of what the project might look like, check out the touch screen 
display that was created using Crystal Maker at the London Museum of Natural 
History at http://www.crystalmaker.com/news/nhm.html.  Also check out this web 
site which demonstrates the type of interactivity we envision: 
http://www.chem.umass.edu/~cmartin/JmolShell/LacRepressor/index.html. 
 
 
Contact Information:  Jeff Hansen, jhansen@depauw.edu,  Julian 360, 
x4613 
 
 



�
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CTEP 
Associates – 2 

�
Help Bridge the Digital Divide in Putnam County!   
CTEP (Community Technology Enhancement Program) is a newly formed 
DePauw organization that promotes technological literacy and access in Putnam 
County.  CTEP is looking for Associates who have a strong sense of civic service 
and a desire to provide computer hardware, software and training to 
underprivileged members of our community.   

Position 1: CTEP Community Relations Coordinator 
 
The Associate©s responsibilities would include: 
 

�  Acting as a liaison between DePauw and community support agencies 
such as the South End Community Center, Putnam County 
Comprehensive Services, the Senior Center, and the Public Library. 

�  Coordinating hardware training programs for interested members of 
the South End Community Center  

�  Organizing community training and outreach program such as "Internet 
101 for Parents" 

�  Coordinating a volunteer network of on-call service personnel 
�  Partnering with local business to consider possible future 

collaborations, such as DePauw-sponsored technology hubs  
�  Developing web resources to further promote the mission and scope of 

CTEP  
�  Helping to set up refurbished computers for designated CTEP 

recipients 
 
This is an immensely rewarding position in which the Associate will be immersed 
in an atmosphere of proactive community enrichment.  The successful applicant 
will be familiar with standard operating systems and will be able to instruct on the 
use of basic word processing applications, browsers and e-mail utilities.  
Familiarity with html editors (such as FrontPage) and imaging programs (such as 
Adobe Photo shop) is desirable, but not essential.  
 



Program benefits: 
�  Passionate and engaged co-workers and sponsors 
�  Opportunity to develop new relationship with the South End Community 

Center 
�  Furnished office space in the new CTEP Center in Julian 
�  Opportunities for summer and Winter Term employment 
�  Flexible hours 
�  Travel and professional conference opportunities 
�  Exposure to a growing body of critical research on community-based  

  technology initiatives 
  
Contact:  Bob Hershberger, Assistant Professor of Modern Languages, L28 
East College, x4745, hersh@depauw.edu 
�

Position 2: CTEP Hardware and Software Technician 
The Associate©s responsibilities would include: 
 

�  Collecting and refurbishing donated hardware as an official Authorized 
Microsoft Refurbisher  

�  Setting up refurbished computers for designated CTEP recipients 
�  Troubleshooting problems with modems, printers and related drivers 
�  Imaging CPUs and developing image updates as needed 
�  Developing a basic computer hardware and software training program 

to teach interested youth how to refurbish a CTEP computer 
�  Acting as a liaison between DePauw and community support agencies 

such as the South End Community Center, Putnam County 
Comprehensive Services, the Senior Center, and the Public Library.  

�  Helping to develop web resources to further promote the mission and 
scope of CTEP  

 
This is an immensely rewarding position in which the Associate will be immersed 
in an atmosphere of proactive community enrichment.  The successful applicant 
will be familiar with standard operating systems and hardware, as well as basics 
of system installation and troubleshooting. Familiarity with imaging software and 
networking is desirable, but not essential. 
 
Program benefits: 

�  Passionate and engaged co-workers and sponsors 
�  Opportunity to develop new relationship with the South End Community 

Center 
�  Furnished office space in the new CTEP Center in Julian 
�  Opportunities for summer and Winter Term employment 
�  Flexible hours 
�  Travel and professional conference opportunities 



�  Exposure to a growing body of critical research on community-based  
  technology initiatives 

  
Contact:  Bob Hershberger, Assistant Professor of Modern Languages, L28 
East College, x4745, hersh@depauw.edu 
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Using What You Have Learned to Influence 
the Future of Computing 

Associates - 2 
 
Teaching – helping others to learn – is one of the most rewarding jobs possible.  
The successful ITAP intern will use skills/knowledge acquired in Computer 
Science I to teach CS1 students in laboratory and after-hours sessions, thereby 
helping to build the next generation of computer scientists.   

 
Obviously, our CS1 students will benefit.  In addition, the ITAP student will 
benefit, because she will sharpen her computing skills and have concrete résumé 
evidence of leadership skills, communication skills, etc.  Our experienced tutors 
inform us that they learn what they teach.  As stated above, laboratory 
assistants/tutors learn pedagogical skills that benefit them in graduate school or 
in careers, because the ability to clearly explain one©s self is relevant to any 
future endeavor. 
 
One or more ITAP interns will serve as in-laboratory assistants and night-time 
tutors, working alongside CS1 assistants who are paid by our department.  Fall 
and spring semesters© requirements:  2 hours per week in laboratory that meets 
on Tuesdays at 8:00 am , 10:00 am or 2:00 pm.; 1 hour in tutors© meeting per 
week; a few hours at night-time before each of five projects, where amount of 
time can be tailored to students© schedules. 
 
Qualifications:  Must have completed CS1 with satisfactory grade and 
endorsement from his/her CS1 professor. 
 
Contact: Gloria Childress Townsend, 268 Julian Center, gct@depauw.edu 
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Using 361o Technology to Narrow 
The Gender Divide in Computing 

Associates - 1 
 

 
The ITAP student who accepts this project will make a difference in women©s 
lives.  The under-representation of women in computing is an ethical issue.  
Technology is not value-free; technology can be used to change attitudes.  My 
technology-based project changes attitudes, leading to an increase in 
representation of women in computer science; therefore, the project creates 
progress in solving an ethics-based problem. 

 
The literature of gender issues in computing indicates many reasons for the 
under-representation of women in computing.  A selected list follows: 
 
�  Lack of role models 
�  Unrealistic views of career options 
�  "Nerd" stereotypes 
 
To counteract the preceding list of reasons for under-representation, the ITAP 
intern will use various media to depict the lives of real women (DePauw 
University computer science alumnae) with careers that involve "helping people", 
with careers that don©t involve programming in a cubicle, and with lives that 
portray balance among work and family and self.  The intern will also showcase 
the lives of current female DePauw University female computer science majors.  I 
will provide additional project details to ITAP students that interview. 
 
Qualifications:  An intern with good writing skills and web-authoring skills and 
(most-importantly) the desire to work closely with me to improve the recruitment 
and retention of women in my male-dominated discipline and to use ITAP skills to 
"make a difference" in the lives of women. 
 
Contact: Gloria Childress Townsend, 268 Julian Center, gct@depauw.edu 
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Computer Science Department Web Pages Coordinator 
Associates – 1 

 
The successful ITAP candidate will join the Computer Science Department 
Technical Team.  Our Technical Coordinator, Ron Croonenberg, holds weekly 
meetings with our student team (3 members) of coordinators.  The Student Web 
Coordinator would join the Student Technical Coordinator and his/her student 
assistant, completing the team of three.  The ITAP student would also meet with 
the department chair, as needed, to ensure that the departmental mission and 
the technical delivery are synchronized. 
 
Work area:  Private research lab in CS suite, equipped with high-end, dual 
processor machine.  Any software needed that is not currently installed will be 
acquired and installed. 
 
Project purpose:  Renovate and maintain the main Computer Science Web site. 

 
Project Duration:  AY2005-06, with summer involvement highly desired. 
 
Qualifications:  Advanced web authoring skills, including .asp and database 
support 
 
Contact: Gloria Childress Townsend, 268 Julian Center, gct@depauw.edu 
 
 
 
 
 
 
 
 
 
 
 
 



 

Multimedia & Web Development Specialists  

Associates - 8 
Overview  

Instructional & Learning Services (ILS) is seeking eight associates with skills in 
multimedia development and web authoring. In this position, qualified Associates 
will be engaging in a variety of activities related to digital media development and 
web site creation and support. Through working in this position, associates will 
gain valuable experience and expertise in digital production, project 
management, consulting, instructional design, and team-based project work. 
Students in these positions will have the opportunity to work on a wide range of 
projects with students from other ILS specialty teams. 

 

Activities and Responsibilities 

·  Developing support materials and tutorials about multimedia development 
tools and techniques  

·  Providing one-on-one consultation with students, faculty and staff members 
in the lab, focusing on the tools and resources available in the facility 
(including scanning, image/audio/video editing, CD burning, etc) 

·  Assist in the production of digital audio and video, streaming media, 
images, and animations  

·  Creating and maintaining web pages for the clients 
·  Developing and maintaining the IS web presence and IT Knowledgebase 
·  Other relevant duties as assigned 

 

General Qualifications 

·  Proficiency in web authoring (e.g., Dreamweaver, general knowledge of 
HTML coding, general knowledge of database and ASP coding, etc.) 

·  Multimedia development (e.g., Flash, scanning, Photoshop, Fireworks, etc.) 
skill 

·  Effective communication skills 
·  Ability to interact in a professional manner equally with students, staff, and 

faculty members 
·  Experience teaching or training others 
·  Ability and desire to learn new technology tools quickly  
·  Audio/video editing or desktop publishing tools a plus  

 

Contact: Jin Kim, Multimedia Development & Support Specialist, Roy O. 
West Library, jkim@depauw.edu, x4794 
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DINING SERVICES ITAP COORDINATOR 
Associates - 1 

 
This ITAP intern will support DePauw Dining Services operations at the Student 
Union, the Gate Restaurant, Longden Dining Hall, and the Café Roy Coffee 
Shop. You will assist each unit manager in helping to set-up computer services, 
web page development and maintenance, graphic design, and help develop 
spread sheets at each individual unit. Our goal is to develop and support a web 
page for each individual unit and to teach our staff to use it so that we may post 
weekly menus, weekly specials, nutritional information, and help develop 
marketing materials for the web. We have a current campus web page, as well 
as a web page dedicated to the Walden Inn, but would like to update it.  
 
You will work for Sodexho Campus Services, the food service provider for 
DePauw University. Sodexho is the nations leading contractor for dining services. 
This job has the potential to be year round. We offer a flexible work environment 
with a fun and friendly staff and FREE FOOD! 
 
QUALIFICATIONS 
 
 -Excellent communication skills. 

-Some experience or familiarity with Macromedia  Dreamweaver, 
Microsoft  Word, Excel, Web Databases. 

 -Ability to work in a team setting and deal with individual managers. 
 
 
CONTACT Steve Santo, General Manager, DePauw Dining Services, 
Memorial Union Building, 658-4322, ssanto@depauw.edu. 
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D3TV Tactical Media Unit 
Associates - 3 

 
Video Production Specialist  (2 Positions) 
Working under the direct supervision of the faculty advisor for student television, 
video production specialists identify potential clients for enhanced video services.  
The successful applicants will have thorough knowledge of single-camera 
production techniques and familiarity with non-linear editing programs and 
procedures.  Responsibilities include offering video production workshops to 
faculty, students and staff; recording public lectures and preparing this material 
for cablecast; producing promotional and instructional materials; working with 
faculty on innovative, curriculum specific content.   
 
Web Design Specialist  (1 Position) 
Working under the direct supervision of the faculty advisor for student television 
and in collaboration with the D3TV board of directors, the web design specialist 
will design a new web site for DePauw student television.  The successful 
applicant will have excellent graphic design capabilities and some experience 
with streaming web content.  Responsibilities include evaluating D3TV’s existing 
web presence, conducting stakeholder analysis and usability studies for a new 
web site; working with student media on collaborative web-based projects; 
updating program schedule and news items; uploading and maintaining online 
tutorials; and working with student television board on special projects. 
 
Contact: Kevin Howley, LFOB-G, X4491, khowley@depauw.edu 
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Software Development Intern and Project Assistant 

Associates - 3 
 
The DyKnow system was originally developed at DePauw and is now a 
commercial system that is in use at several institutions beyond DePauw. As the 
system is used more and more, there is an increasing need to provide support for 
the system in a variety of forms.  This support includes (a) the addition of new 
features to the system including those features that can be added in the short-
term and the initial exploration of ideas which may eventually lead to future 
generations of the system, (b) the correction of bugs, (c) assisting and training 
users of the system, (d) maintaining the equipment in the physical environment 
where the system runs, (e) participating in public relations and training 
demonstrations, (f) attending user group support meetings (g) testing new 
versions of the software, and (h) working on related software systems that are 
related to DyKnow. 
 
This position will provide successful applicants with the chance to work on a 
software system that is both professional and cutting edge.  Successful 
applicants will assist with one or more of the projects outlined above, or with 
similar projects.  The specific project(s) that the interns will contribute to will 
depend on the selected students backgrounds and interests, as well as on the 
relative priorities of the projects during the 2005-2006 academic year. The 
selected interns will have strong background in computer programming in high 
level language.  Applicants who have completed the course CSC222 (Data 
Structures and Algorithms) and who are majoring in computer science will be 
given preference.  Applicants with knowledge of Visual Studio.NET will also be 
given preference, although this skill can be learned "on the job" if needed.   The 
selected interns will be required to sign an intellectual property agreement before 
starting to work on the system. 
 
Contact:  Dave Berque, Associate Professor of Computer Science, 272 
Julian Science Center, x4735, dberque@depauw.edu 
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Economics Department Instructional Technology Intern 
Associates – 2 

 
Motivated interns needed to assist in the development of interactive instructional 
modules.   These learning modules introduce introductory economics students to 
key historical economic events which demonstrate the effective use of economic 
modeling.  The modules will apply a variety of technological tools including flash 
applications, spreadsheets, and web-based presentations.   
 
This project is ideal for individuals interested in the use of instructional 
technology in developing educational tools that improve teaching and learning.  
The project will allow the intern to explore innovative and effective uses of 
technology in educational settings and gain a better appreciation for how 
technology fits into a course.   
 
Responsibilities for the two positions are described below. 
 
Intern #1: Designer of Instructional Modules 

This intern will be in charge of designing the modules.  The intern should 
have the following skills:  web design using Dreamweaver, graphic 
designs using Fireworks and Macromedia Flash, and video/audio 
digitalization.  The intern will be responsible for finding appropriate photos, 
audio and other design elements to support the development of their 
vision.  This job requires a high degree of creativity, thus this intern should 
have excellent artistic design skills. 

 
Intern #2: Designer of Flash Applications 

The second position involves work with Macromedia Flash.  This position 
will be primarily in charge of developing the applets for the interactive 
economic applications in the project, but will also work with the other 
intern on the other flash animations.  The intern should ideally have some 
understanding of graphical analysis or economics.   
 

Both positions involve knowledge and abilities in design, illustration, page layout, 
image manipulation and interactive presentations graphics. Interns should be 
self-motivated to work independently but also be able to work closely with the 
team to maintain consistency in design and project goals. 
 
Contact:  Ophelia Goma, Associate Professor of Economics and 
Management, ogoma@depauw.edu  
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eSource Web Designer and Programmer 

Associates – 2 
 

ESource Web Designer and Programmer  –  Responsible for all coding and 
design of the web interface, database creation, web server maintenance, 
hardware integration and integration with other application solutions, as well as 
technical information collection and maintenance. 
 
Minimum Requirements: 
C++ Programming 
Web Design experience 
Knowledge of and experience with HTML 
Knowledge of and experience with ASP 
           Including working with security 
           Working with database design and management 
Knowledge of and experience with Java 
Knowledge of and experience with Macromedia Flash 
Knowledge of and experience with Microsoft Access Database Management 
 Including working with Access databases in an ASP environment 
Knowledge of and experience with Microsoft Windows Server 2000 
            Including working with IIS 
            Server Administration 
Knowledge of and experience with Microsoft Office 2003 
Knowledge of and experience with file transfer protocol 
           Including Windows and Macintosh OS 
Knowledge of computer hardware 
          Including both Windows and Macintosh machines 
Knowledge of and experience with Microsoft Mobile (Pocket PC) 2003 
Knowledge of and experience with barcode scanners 
 
Contact: Nathaniel Colvin, User Support Specialist, ncolvin@depauw.edu 

 

�
�
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Faculty Instructional Technology Consultant 

Associates - 10 
Overview  

Instructional & Learning Services is seeking 10 Associates to work on the Faculty 
Instructional Technology Consultant specialty team. These consultants will work 
with full-time Faculty Instructional Technology Support (FITS) staff to support 
faculty integration of technology into the curriculum. Students in these positions 
will have the opportunity to work on a wide range of projects with students from 
other ILS specialty teams. 

Activities and Responsibilities 

·  Provide consultation and training services for faculty  

·  Be responsible for production of web-based and multimedia components of 
faculty course enhancements 

·  Staff labs within Instructional & Learning Services 

·  Support large-scale faculty projects 

·  Train faculty on a just-in-time basis 

·  Mentor and provide functional training to ITAP Apprentice rotations and other 
Associates 

·  Engage in professional development opportunities 

·  Research emerging technologies 

General Qualifications 

·  Excellent written and interpersonal skills 

·  Willingness to work in a collaborative setting 

·  Positive work ethic 

·  Proficiency with Windows and standard productivity software (Microsoft 
Office, Internet Explorer, etc.) 

Desirable (but not required) Qualifications 

·  Experience with multimedia, web authoring, and image editing software 

·  Facility with Macintosh platform 
 
Contact: Julianne Miranda, Director of FITS, Director of the Music 
Instructional Technology Center, and Associate Professor of Music, 117E 
PAC & FITS/dml Lab, Roy O. West Library, x4389, or 
jmiranda@depauw.edu 
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FILM STUDIES ITAP INTERN 
Associates - 2 

 
Got film? Love to drink it? Join the Film Studies team. Film Studies is a relatively 
new, interdisciplinary minor at DePauw and we’re looking for disciplined self-
starters to maintain the Film Studies web site; to tutor individual students on 
video-editing software such as Macintosh’s iMovie or Final Cut Pro; and to create 
posters on Adobe Photoshop or comparable software. This is a great opportunity 
for interested students to flex their creative design muscles, get some résumé-
fattening experience in teaching, and learn more about film. 
 
Being familiar with basic web design is a must. Having the desire to learn and 
teach—iMovie and other computer-editing software is a plus.  Knowledge of 
video cameras—digital and otherwise—is frosting on the cake. Knowing how to 
play nice with other students—sincerely appreciated. 
 
Interested individuals please e-mail Peter Graham (pgraham). 

�
�
�
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Finance Intern 
Associates - 1 

 
Aiming for a career in Business or Finance? 
Here’s an internship that will provide resume enhancing experience! 
 
The Office of Finance and Accounting is seeking an ITAP Associate to assist in a 
project to develop financial management reports.  Are you an eager, energetic, 
professional associate who is ready to take on the challenges of real world 
technology, learn financial systems and the demands of today’s fast-paced 
business environment? Then we need you! 
 
This is a unique opportunity to develop financial solutions and see them 
implemented in a real-life setting.  Help today to improve the administration of 
DePauw University! 
 
Working with a variety of report generation tools, the successful candidate will  
assist the Finance Division by developing, testing and implementing a series of 
financial and managerial reports generated from the Oracle General Ledger or 
related applications.  Desired outcomes will be creation of reports, knowledge 
transfer to users and implementation of some reports by other campus users.   
 
Benefits: 
·  One-on-one interaction with members of the DePauw Administration 
·  Gain experience with technology used in today’s Business environment 
·  Work as part of a team in the DePauw Accounting Office 
·  Flexible hours 
 
Preferred qualifications include: 
·  Knowledge of (or ability to learn) various report tools such as Access, Oracle 

Reports, ASP, etc. 
·  Familiarity with desktop software such as Excel and Word 
·  Excellent communication skills 
·  Listening and interviewing skills 
·  Knowledge of basic accounting highly desirable 
 
Prepare yourself today for your future career in Technology, Business or 
Finance.   
 
Please contact Karen Phillips, Manager of the Business Office at 658-4128 
or kphillips@depauw.edu to arrange an interview.   
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Geographic Information Systems (GIS) 

Associates – 2 
 
 

Be part of a technology that is taking the nation by storm!  
At the same time, gain valuable skills that are becoming 
increasingly sought after in corporate, government and 
academic sectors.  If this sounds appealing to you, then 
join us in the DePauw GIS Center, and be a key player in 
promoting geographic information systems (GIS) at 
DePauw. 

 
The successful candidate will work as part of a team and independently to 
shepherd faculty GIS projects, as well as to provide GIS support and expertise 
campus-wide. 
 
Qualifications: 

·  Strong interpersonal skills. 
·  Familiarity with using PC-based computer systems. 
·  Openness to collaborating with others. 
·  Capacity to take direction and motivation to take initiative. 
·  Willingness to learn a new technology and new software. 

 
For more information visit the GIS Center web site: 
http://www.depauw.edu/univ/gis/ 
 
To discuss this position and/or set up an interview, please contact Beth 
Wilkerson, FITS GIS Specialist, 658-6554, bwilkerson@depauw.edu. 
 

� � � � � � � �
�
�
�
�
�
�
�
�
�



�
�
�

DePauw Golf  Program Web Designer 
Associates - 1 

 
DePauw Men’s and Women’s Golf Program is in need of web designer to 
develop an interactive web site to supplement the “official” athletic web site.  The 
web site will help to improve exposure to perspective DePauw golfers and to 
provide updated information to current golfers, parents and alumni. 
 
The web site will contain “static” information such as program history, player 
biographies, alumni features and trip itineraries.  The site will also include a 
photo gallery, swing-videos of each golfer along with current team and individual 
statistics.  In additions video down loads of current and alumni golfer testimonials 
and recent television appearances by current players. Upon completion of the 
web site, a continued updating will be required throughout the year.   
 
Applicants should have good web design skills with knowledge of  Dream 
Weaver or Front Page web design software, along with basic digital photography, 
videos production and editing skills. 
 
A core knowledge of the sport of golf would be helpful, but not necessary. 
 
Hours are flexible and you will work under the direct supervision of the Head Golf 
Coach. 
 
Benefits:  Development of technological and athletic administration skills.  You 
will make contacts within the athletic department personnel, team and alumni.  In 
addition you would be welcome to attend team practices and possibly travel to 
golf tournaments. Other possible perks will include free golf, golf instruction and 
DePauw golf team merchandise. 
 
Contact:  Vince Lazar, X4921, vlazar@depauw.edu  
 

�
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Hartman House ITAP Interns 
Associates - 2 

 
 
Are you interested in making a difference?  If so we need YOU!  The Hartman 
House is in need of 2 ITAP Associates for the 2005-2006 school year.  You 
would have the opportunity to continue to gain professional developmental skills 
as well as learning how to work in a professional office setting.  If you enjoy a 
working in a setting where you are able to set your own hours and have a large 
amount of autonomy, this position is for you! 
 
Duties include (but are not limited to): 
 
*Web conception and design for the Hartman House programs (Bonner Scholars, 
Compton Center, DCS, IRC, WTIS) 
*Database development- assist the programs of the Hartman House develop a 
sustaining and accessible database  
*Film development and creation-assist the Winter Term in Service Program with 
recruiting video as well as individual team videos 
 
General proficiencies include:   
*Knowledge of DreamWeaver software 
*Knowledge of iMac video software 
*Database creation knowledge 
 
Other Skills Needed: 
*Flexibility 
*Good people skills 
*Good work ethic 
*Ability to have fun 
*Ability to be creative 
 
If this sounds like the job for you, please contact Jessica Thompson, 
Assistant Director of Winter Term in Service, x4619 or 
jthompson@depauw.edu 
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HEALTH SERVICES ONLINE SCHEDULING PROJECT 
Associates - 1 

 
 
Be instrumental in eliminating waits at DePauw Health Services.  We would like 
to implement a system of online appointment scheduling.  Students would have 
the ability to self-schedule appointments for their chosen provider for physicals, 
gynecologic services and same-day care.  The intern will have creative 
responsibility to use an existing system or design a totally new one.  Our web site 
will be improved to integrate our new scheduling system.  This is a great 
opportunity to gain experience working with the medical field. 
 
Ideal candidates would be extremely creative and have the ability to work 
independently.  Our system needs to be user-friendly and have visual appeal.   
 
Contact:   Scott Ripple M.D., Medical Director DePauw Health Services, 
Charter House. 658-4555, sripple@depauw.edu. 
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Help Desk 
Associates - 10 
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Do you love communicating with other people?    
Do you like solving problems?  

Would you like to learn more about DePauw’s hardware, 
software, and network technologies? 

 
If so, the Help Desk is your gateway to employing these skills. 

 
What we do…The Help Desk provides computer support to the DePauw 
community over the phone, in person, and via email. Students get opportunities 
every day to be challenged, learn new things, help customers and co-workers 
with questions, and interact in an animated atmosphere. 
 
What your role would be... 
As a help desk intern, you will have the opportunity to do everything that the Help 
Desk does, including answering questions over the phone and helping people 
who come into the help desk with all their computer needs. We will train you in 
the various areas that we support, and the knowledge we provide you will be 
practical and useful in the future. In return, we ask that you bring your 
knowledge, experience, opinions, resources and ideas about customer service, 
problem solving, and troubleshooting, and help us to provide the best computer 
support possible. 
 
In general, we©re looking for people who... 
Are energetic and enthusiastic about working on and learning about computers 
Have strong communication and customer service skills 
Enjoy a multi-paced office environment 
 
Contact… Karen Martoglio, Help Desk Coordinator.  134 Julian, 658-4301, 
kmartoglio@depauw.edu 
 
More Information… 
The Help Desk is located on the first floor of Julian, Room 114.  If you have any 
questions about the Help Desk in general, feel free to email 
kmartoglio@depauw.edu and use “ITAP Intern” as the Subject, or give us a call 
at extension 4294. We look forward to hearing from you.�
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Instructional & Learning Services Student Directors 

Associates - 6 
 

Overview  

Instructional & Learning Services (ILS) is seeking six highly-motivated associates 
to assist full-time staff members in the coordination and development of student 
staff programs. Each student director will gain valuable experience and expertise 
in administration and management, identifying and coordinating team needs, 
developing a professional development curriculum, and other relevant 
responsibilities. Students in these positions will have the opportunity to work on a 
wide range of projects with students from other ILS specialty teams. 

 

Activities and Responsibilities 

·  Upper-level decision making and direction of teams  

·  Organize and mentor student staff members  

·  Model and promote professional behaviors in the work environment  

·  Develop, coordinate, and implement core skill training with other Student 
Directors  

·  Develop, coordinate, and implement professional development activities  

 

General Qualifications 

·  Effective written and oral communication skills  

·  Ability to interact in a professional manner equally with students, faculty 
members, and staff  

·  Management and organizational skills  

·  Previous leadership experience  

 

Contact: Carol L. Smith, Associate CIO for Instructional and Learning 
Services, Roy O. West Library – Lower Level, x4287 or 
clsmith@depauw.edu 
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International Center Internships 

Associates – 2 
 

International Center Web Site Organization and Design 
Intern needed to assist the International Center redesign its web site into an 
easily manageable and updatable format, as well as an easily navigable format.  
The intern will also work to reorganize the system of maintaining relevant 
information for the web site so that web updates can be quicker and easier.  The 
intern should possess the ability to work and communicate well with a 
professional staff, have some web design experience, and preferably some 
experience using databases within web design. 
 
International Center Database Design and Construction 
Intern needed to design and construct a database (e.g., Microsoft Access) to 
organize the information relevant to the multi-faceted off-campus study program 
within the International Center.  The intern will work with the International Center 
staff to organize needed information so as to have greater efficiency by using a 
consistent source of information, as well as to allow for informational queries and 
historical research.  The intern should possess the ability to work and 
communicate well with a professional staff and have at least a basic 
understanding of database design and construction. 

 
Contact: Kate Knaul, Director of International Education and Off-Campus 
Studies x4371. kknaul@depauw.edu 
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Library Reference & Research Services 
Associates - 4 

 
The Library’s Reference and Research Services seeks 4 ITAP Associates with 
an interest in … 

�  Learning about and exploring traditional and electronic information 
resources 

�  Providing research support to faculty and students 
�  Intellectual curiosity 
�  Commitment to intellectual freedom and patron privacy 

 
You’ll help to provide reference and research assistance to DePauw students 
and faculty, to improve our services and to integrate our services with others 
provided in the upcoming Learning Commons in ways that best meet students’ 
needs. 
 
You will: 

�  Provide one on one, front line assistance to students, faculty, staff & 
guests from the community who want help finding information in our 
libraries via our 300,000+ books, thousands of periodicals, 120 + 
database subscriptions, or on the web. 

�  Provide referrals to appropriate librarians or other experts as appropriate. 
�  Help Reference and Research librarians create online tools to assess 

research interests and needs, and to compile and evaluate statistics of 
how much our resources get used so we can plan our services and 
collections accordingly. 

�  Work with the libraries’ catalog system to make it easier for DePauw’s 
students & faculty to find our stuff. 

�  Edit and maintain our FAQ, subject directories/databases, & similar 
resources for the libraries’ web site. 

�  Dramatically improve your own research skills! 
 
 
Contact: Kathryn Courtland Millis, Coordinator of Reference & Research, 
Roy O. West Library, x 4427, IM RoyOInfobabe,  millisk@depauw.edu 
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Math Department Interest Rate Project Intern 
Associates - 1 

 
Project Title:  Computer simulations of interest rate fluctuations in 
the market. 
 
Project Description: With the recent debates currently going on about 
privatization of social security, you might wonder how one goes about 
managing a portfolio for future retirement.  Essential to 
understanding management of portfolios is a grasp of interest rate 
behavior.  Over-estimate of interest rates can lead you to 
under-invest.  An under-estimate, on the other hand, might leave you at 
the mercy of a more shrewd investor and lose substantial profits. 
This internship will start by building the necessary mathematical 
tools to analysis interest rate structures culminating in computer 
simulation of the Heath-Jarrow-Morton approach, comparing these 
with results with historical data, and gaining an understanding of 
both the power of the mathematics and its short-comings. 
 
The duration of the project is one year beginning this summer.  This 
project seeks individuals with skills programming in C or C++ and with 
an interest in financial markets, their models, and designing computer 
simulation for random processes. 
 
Contact: Andrew Ellett, Department of Mathematics, x6469. 
aellett@depauw.edu 
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Media and User Services Team (M.U.S.T.) Internships 
Associates – 16 

 
Media Services Intern  

Associates - 4 
 

Ever wished you could operate media equipment and get paid doing it? Media 
Services can give you that chance. A Media Service intern will have hands-on 
involvement in the preparation and operation of a variety of media equipment.  
Job duties include but not limited to, on-site operations encompassing 
videography of campus events, set-up and turn-on of audio equipment, data 
projection set-up and delivery, in-house preparation of media equipment for 
events and student checkout out of media equipment. 
 
Qualified applicants should have a background in audio visual and video camera 
operations, possess solid interpersonal and communication skills, high degree of 
punctuality and dependability as well as the ability to remain calm under 
pressure.  
 
Contact: Clay Carter, (765) 658-4395, ccarter@depauw.edu 
 
 
 

Tech Center Interns   
Associates - 5 

 
Assist MUST computer technicians with various IT assignments, projects and 
tasks. Troubleshoot a varying degree of issues/problems associated with 
PC/Macintosh computer equipment, printers; as well as, various types of 
hardware and software.  Rebuild/restore refurbished PC and Macintosh computer 
equipment.  Deliver, install and setup computer equipment to various 
departments, and locations on campus.  Possess good working knowledge of 
Microsoft Windows operating systems and installing software applications a huge 
plus.  Attention given to detail and carrying out instructions.  Maintain a high level 
of confidentiality and security.  Good work ethics and highly responsible.  Great 
customer service skills required.  Training will also be provided. 
 
Contact: Phil Collins, Associate Coordinator for User Services and 
Support,  pcollins@depauw.edu 
 
 
 
 



 
 
 

Laptop Technician Assistant  
Associates – 2 

 
Responsibilities include maintaining, supporting and troubleshooting PC and 
Macintosh computer laptops for the MUST laptop pool.  Possess good working 
knowledge of Microsoft Windows operating systems and applications; as well as, 
Mac OS.  Attention given to detail and instructions very critical.  This position 
requires the ability to be self supervised, self motivated and to work in a fast- 
paced environment.  Great customer service skills required.  Training will be 
provided.   
 
Contact: Phil Collins, Associate Coordinator for User Services and 
Support,  pcollins@depauw.edu 
 
 

MAC Team  
Associates - 5 

 
Job Title: Mac Technician Assistant (4 positions) 
This student will work in a lab environment supporting approximately twenty-five 
computers.  Support may include software troubleshooting and maintenance, 
operating system troubleshooting and maintenance and hardware 
troubleshooting and maintenance.  Mac Technician Assistants will also assist 
students with basic movie and animation creation, as well as basic graphic 
design.  A successful candidate for this position should possess a fundamental 
knowledge of Mac OS X.  Knowledge of and experience with the Apple iLife 
applications and Adobe Photoshop and Illustrator would be a bonus.  However, 
training will be provided. 
 
Job Title: Macintosh Special Projects Student (1 position) 
This student will work directly with the coordinator of the Mac Team on various 
projects.  These projects may include software image development, hardware 
troubleshooting, software troubleshooting, web design, XServe administration, 
tutorial creation and training.  A successful candidate for this position should 
have a minimum of intermediate knowledge of Mac OS X, a basic knowledge of 
Microsoft Office 2004 and basic Macintosh networking. 
 
Contact: Phil Collins, Associate Coordinator for User Services and 
Support,  pcollins@depauw.edu 
 

�
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Modern Languages 
Associates – 2 

 
Bridges to Spain: Enhancing Technology in DePauw-sponsored Study-

abroad Programs. 
 
The Modern Language Department at DePauw is seeking 2 ITAP Associates to 
assist with the development of shared online Spanish curriculum between 
MCSA/AHA Segovia Program in Segovia, Spain and DePauw University.  The 
successful Associate will collaborate with another ITAP student located in 
Segovia, Spain in the development and maintenance of a web-based platform 
through which DePauw faculty and students can collaborate with their 
counterparts abroad. A working knowledge of the Blackboard interface and 
knowledge of Spanish are essential.  The Associate will be working in 
conjunction with one faculty and one ITAP Associate in the following tasks: 
 

1) Helping to develop and host one or more on-line Spanish courses, such 
as  “History of Spanish Art” and “Spanish Culture And Civilization: A Brief 
And Intense Overview Of Spain.” 

 
2) Developing platforms to enable exchanges between MCSA/AHA Segovia 

and DePauw University via the following applications: live video chat, 
streaming video, live audio, instant messenger, wikis and blogs. 

 
3) Coordinate workshops for ML faculty and other interested parties within 

the GLCA consortium to demonstrate ongoing developments of the 
project. 

 
Benefits 

·  Opportunity to revolutionize the technological relationship between 
Study Abroad programs and DePauw University 

·  One-on-one interaction with engaged faculty in the field of an 
emerging technology 

·  Opportunities for travel and conferences 
·  Enjoy access to furnished office space in the former Tech House 
·  Flexible hours 

 
Contact:  Bob Hershberger, Assistant Professor of Modern Languages, L28 
East College, x4745, hersh@depauw.edu  

�
�



� � � � � � � �
 

Modern Languages 
Associates - 1 

 
The Latin American and Caribbean Studies program, along with the Department 
of Modern Languages, is seeking an ITAP associate who would serve as the 
primary technology support person for all aspects of the annual student 
conference “Building Global Communities: Transforming Education through 
International and Off-Campus Study.”  The third annual conference would most 
likely occur in the spring, and is sponsored by the International Center, the 
Department of Modern Languages, and the Latin American and Caribbean 
Studies program.  Technology support would initially consist of working with the 
conference organizers in the creation and regular maintenance of the conference 
web site, which includes general information, call for proposals, an on-line 
registration page, an on-line proposal submission page, an announcement board, 
etc.  We would like to videotape this year’s conference, and then produce a DVD 
to be distributed to all participants.  This would require knowledge/work with 
video editing and digital capture and production.  In addition, we would like to 
create a printed journal to accompany the DVD.  The follow-up work would 
consist of editing the video, creating the DVD, and compiling and editing the 
journal. 
 
The ITAP associate would also have the opportunity, as time permitted, to work 
closely with members of the Department of Modern Languages on individual 
projects.  Examples of these projects include creating a database of digital audio 
files to be used as teaching tools in lower- and upper-level language courses, 
creating a database of digital images and video to be used in upper-level film and 
culture courses, and updating the various departmental and program web pages. 
 
Contact: Aaron Dziubinskyj, Modern Languages Department, 
adziubin@depauw.edu, or x4743 

�
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Music Instructional Technology Center (mitc)  
School of Music 
Associates – 5 

 
Are you interested in cutting edge digital audio? 
Do you want to be part of exciting digital projects? 
Do you want to learn more about audio recording? 
If so, the mitc has exciting opportunities! 
 
Music Instructional Technology Specialists (3) 
The Music Instructional Technology Center seeks three ITAP Associates to focus on 
post-production of School of Music recitals and other digitization projects, including 
streaming audio, and on-demand recording services for students and faculty.   
 
Activities and responsibilities: 

·  Working directly with faculty members on web-based course audio 
projects 

·  Mentoring ITAP apprentices during their mitc rotation 
·  Working with streaming audio database and software 
·  Recording and editing skills 
·  Media conversion 
 

Qualifications and skills needed: 
·  Experience with Sound Forge sound editing software 
·  Knowledge of music 
·  Willingness to work in a collaborative environment 
·  Ability to work independently 
·  Good communication skills 

 
Qualified applicants will have some experience with Sound Forge sound editing 
software. Knowledge of music is desirable. Willingness to work in a collaborative 
environment, ability to work independently, and good communication skills are 
also needed. 
 
School of Music Web Specialist 
The Music Instructional Technology Center seeks one ITAP Associate to work on 
special projects surrounding the School of Music web and mitc web sites. The 
student in this position will have the opportunity to work on a wide range of 
projects with students from other ILS specialty teams. 
 
 
Activities and Responsibilities: 

·  Working with dynamic and constantly changing information 



·  Learning new programming skills 
·  Interact with faculty and students in the development of special web 

projects 
 

Qualifications: 
·  Experience with Dreamweaver 
·  Experiences with CSS 
·  Experience with MS Access 
·  Experience with Flash 
·  Experience with Fireworks or Photoshop imaging software 
·  Knowledge of music 
·  Willingness to work in a collaborative environment 
·  Ability to work independently 
·  Good communication skills  
 

MITC Mac Specialist 
The Music Instructional Technology Center seeks one ITAP Associate who is 
experienced with Macintosh computers.   
 
Activities and Responsibilities: 

·  Work with new and exciting software applications 
·  Comparative digital and audio projects 
·  Assisting in curriculum development for Macintosh applications 
·  Helping to set up and maintain the mitc video workstation 
·  Supporting School of Music faculty members who are Macintosh users 

 
Qualifications and skills: 

·  Experience with Macintosh music applications, such as GarageBand, 
Logic or Logic Express 

·  Experience with video applications such as (iDVD) 
·  General knowledge of MIDI 
·  General knowledge of the Macintosh operating system 
·  Knowledge of music 
·  Willingness to work in a collaborative environment 
·  Ability to work independently 
·  Good communication skills  

 
Contact: Julianne Miranda, Director of Faculty Instructional Technology 
Support and Associate Professor of Music, PAC117E, x4389 or 
jmiranda@depauw.edu. 
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Information Services Networking Team 
Associates – 3 

 
The Network Operations Team, a division of Information Services,  
seeks energetic individuals to work as part of the team supporting  
DePauw©s network and server infrastructure.  
 
The Network Associates will work closely with the network engineers, and  
system and network administrators to collect information about the  
network; assist in documenting the network, and work with the networking  
team to maintain and upgrade our network and server infrastructure.  
 
We seek an associate who is eager for hands on experience in a real world  
network environment. Networking experience is not required, but the  
ability to work as a team member; a service oriented attitude; good  
communication skills and a sense of humor are required! A technical  
aptitude, a sincere interest in computers and networking, and a solid  
foundation in computing concepts are all qualities that are strongly  
desired for this position.  
 
We believe the selected individual will have an opportunity to learn a  
great deal about networking, how to manage a project, and how to  
organize and collect information.  
 
Contact: Bernie Timberman, Director of Network Services, x4292, 
btimberman@depauw.edu 
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PCCM Video Internships 
Associates – 8 

 
ITAP PCCM Associates—Digital Video Trainers (2) 

 
This one-year position requires two students interested in working with all 
aspects of digital video (planning/writing/shooting/editing), but who may not have 
much hands-on experience.  This internship would involve training DePauw 
students in video production, with the possibility of a full production internship 
after one year.  The first semester of work you’ll be trained, with the knowledge 
that you’ll be putting that training to use second semester.   
 
The specific job duties include: scheduling and training ITAP apprentices in the 
core curriculum of digital video production—for which you’ll be provided a 
syllabus, and creating/giving tutorials and workshops for the general student 
population in video hardware and software.   

 
You’ll learn/use/teach:  
(software) iMovie, iDVD, Final Cut Pro, Discreet Cleaner 
(hardware):  JVC DV-300 miniDV camera/accessories 
(skills):  Planning and executing non-fiction video productions for 
broadcast on campus-cable channel D3TV, basics of lighting, 
videography, editing 
 

 
ITAP PCCM Associates—Digital Video Producers (5) 

 
This one-year position requires five students interested in producing high-quality 
video products in a production-house atmosphere.  Your priority will be to 
produce videos for general campus use; these include promotional videos, 
specific (and rare) class-related videos, and other programming for campus cable 
network D3TV.  Essentially, almost all high-end video produced on campus will 
pass our way at some point in its production. 
 
Applicants should be familiar with the basics of video production, either through 
the PCCM rotation, a production course, or some other related experience.  
You’ll be given training, but the curriculum is definitely project-based. 
 
The software we’ll be working with includes Final Cut Pro HD (and associated 
software Soundtrack and LiveType), DVD Studio Pro 3,  and Adobe Photoshop 
7.0.  The hardware includes JVC D-500U miniDV camera and accessories, full 
Lowell lighting kit and accessories, and other related production accessories. 



 
Applicants should come prepared to work in a production house-type 
environment, where priorities are shared between learning the theories and 
practices of video production and satisfying the client.  Applicants are expected 
to be very reliable, flexible, and capable of meeting with a client, planning and 
executing a video project from concept to completion. 

 
ITAP PCCM Associates—Web site Designer (1) 

 
This one-year position involves creating and maintaining a high-end web site 
designed to promote the ITAP video apprentices and associates by displaying 
clips of the videos produced here. 
 
Applicants should have a good working knowledge of high-end web design 
(Dreamweaver/Flash), a variety of video codecs, web streaming, etc.  The Video 
Specialist will provide input and support using examples, but the web site 
designer will be responsible for translating ideas into an attractive product.   
 
Contact: Eric Harvey, Pulliam Center for Contemporary Media, x6768, 
eharvey@depauw.edu 
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Performing Arts Center 
Arts Marketing & Publicity Assistant 

Associates – 1 
 
Put your creativity to work! The DePauw School of Music, DePauw Theatre, the 
DePauw Performing Arts Series, and ArtsFest are seeking an ITAP associate to 
assist with marketing and publicity of events.  A concert or production may be 
brilliant, but “without an audience,” as they say,  “it isn’t theatre.”  While DePauw 
markets to the surrounding communities, a large portion of our targeted audience 
is the student community, so it is critical that we have your input on marketing 
plans so as to attract your peers.  Duties will include collaboration on marketing 
plans as well as the actual design of posters, fliers, programs, ads, and other 
promotional material.  The successful candidate will also be expected to maintain 
and/or create or update web pages associated with the various art areas.   
 
Qualified applicants should have some experience with a desktop publishing 
program such as Microsoft Publisher, Adobe InDesgn or PageMaker; with Adobe 
Photoshop and/or Illustrator; and with a web authoring program such as 
FrontPage or Dreamweaver. Given the large number of events publicized over 
the course of the semester, other qualities desired in applicants include proactive 
problem solving, strong organizational and time management skills, a fondness 
for detail, a preference for collaborative creativity, a love for the arts, enthusiasm 
and a great sense of humor.  
 
The associate will work directly with the Director of Marketing for the School of 
Music and the Coordinator of Arts Marketing and Publicity for the University.  The 
position is a great opportunity to gain experience in marketing and publicity in a 
fun, artistic atmosphere.  Free admission to all ticketed events is included. 
 
Contact:  Gigi Jennewein Fenlon, Coordinator of Arts Marketing and 
Publicity, 140e PAC, gfenlon@depauw.edu or 658-4485. 
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University Communications and Publications 
Associates – 1 

 
�
Publications/University Photographer/DePauw Magazine 
 
Description: We have multi-faceted needs for our web pages. We want alumni 
and others to read the DePauw Magazine online, so current and past issues 
need to be available. We want to create a photo archive to make images 
accessible to those interested in adding images to a web site or for other uses. 
We are interested in making our University Condensed Styleguide available 
online to campus authors. And not least, to present the services we offer to the 
campus community, our alumni and others. 
 Objectives: An updated presence that gives our clients information and tools to 
complete their publication projects, whether that be a need to have something 
designed, printed or edited. 
 
 Duration: With our experience on creating and updating our original magazine 
and printing services sites, this project will take approximately one academic 
year, possibly longer. 
 
Qualifications: Experience with Macintosh computers, Photoshop and graphic 
design know-how. 
 
We have an iMac computer with needed software, a CD burner and scanner 
available for an intern to use, and it is available throughout the day. And it is 
possible for some off-site work. An ITAP laptop would be a useful resource. 
 
It is our hope the associate will leave our project with knowledge in archiving 
photos for web viewing, posting a published guide for online viewing; and gain 
the experience to implement a department web site for an office that previously 
did not have a web presence. 
 
An associate will have full access to all staff within our office for questions and 
input. Our office offers technical help in the areas of communications, graphic 
design, University style, digital imaging, photography and copywriting. 
 
This project is a good opportunity for an associate to work within a print media 
environment with a large emphasis on graphic design and photography. 
 
Contact: Dian Phillips, Director of Publications, x4629, 
dphillips@depauw.edu 
 



�
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Registrar’s Office 
Associates – 1 

�
Registrar’s e-services 
 
During the 2005-06 year, the Registrar’s 
Office will be developing a full suite on online 
forms for Registrar’s Office transactions. 
These online forms will replace the current 
PDF forms available for such transactions as 
requesting transcripts, declaring a major, 

changing advisors, and making a petition. Online transaction processing  is at the 
heart of most e-commerce. Interns in this position will have an opportunity to 
design transaction and business processes, as well the technology that serves 
them. Interns should have some experience with computer programming, 
interactive design (the Human/Computer Interaction class is excellent 
background), and database design. Interns will design: 
 

·  Forms that gather accurate, relevant information and that work reliability 
·  Database tables that provide good information management and tracking 
·  Verification, notification and e-signature systems that complete 

transactions 
·  Response and logging systems 

 
Interns will be working in a team with staff members from the Registrar’s Office. 
Training for specific technologies – ASP code, Access or Oracle database – is 
available from the team.  
 
Contact Ken Kirkpatrick, Registrar, X4141, kjkirk@depauw.edu.��

 

�
�
�
�
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Residence Life 
Associates – 1 

 
Position Title: Residence Life Technology Maintenance and Development  
 
Description: 
Residence Life and Housing is seeking a highly motivated individual who has the ability 
to bring creative ideas to fruition. Two of the goals of our office are to become more 
environmentally friendly and to streamline our processes. By creating and maintaining 
online versions of our applications, assessments and student staff paperwork, we can 
begin to meet both of those goals.  
Potential projects include: 

·  Maintenance of current assessment and application programs located on 
student E-services  

·  Development of an online submission form for information reports  
·  Creating online versions of current paper-based documents. 
·  Creating an online check-in process 

 
Successful candidates will have working knowledge of DreamWeaver or FrontPage and 
database creation using Microsoft Access.  
 
Contact: Julia Arnold, Residence Life Coordinator, Residence Life and Housing, 
jarnold@depauw.edu or x4500 

�
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Science Fiction Studies 
Associates - 1 

 
Web Site Assistant, SCIENCE FICTION STUDIES. The job will entail assisting 
the designer/maintainer of the Science Fiction Studies web site (Prof. Istvan 
Csicsery-Ronay of the English Dept.) in maintaining the site and designing new 
features. The site currently consists of over 1,500 pages, including much of the 
material printed in earlier hard-copy versions of the journal, the premier 
international scholarly journal dealing with science fiction. Duties will include 
periodic updating of pages and files, editing and proofreading of texts, and 
occasional designing of new graphics. Applicants must have very good English-
language skills, preferably with a good understanding of copy-editing. Knowledge 
of WordPerfect required, knowledge of FrontPage and/or Dreamweaver 
desirable, as is a graphic imagination. An interest in science fiction (and not just 
"sci-fi") also desirable. This is an opportunity to work on one of the most 
respected academic web sites in the world in an intense, but friendly, 
environment. 
Contact:  Istvan Csicsery-Ronay, Professor of English, 205B Asbury Hall, 
x4683, icronay@depauw.edu 



 
 

Special Projects Team - Project Consultants  
Associates - 10 

Overview  

Instructional & Learning Services (ILS) is seeking 10 Associates to work on the 
Special Projects Team, a project consulting team of highly motivated and skilled 
student consultants.  Members of the team work with faculty, staff, and student 
clients on a variety of short-term projects (ranging from 1 week to 3 months) 
involving web design and maintenance, image development, video editing, 
newsletter development, animation, database construction, and more.  In 
addition to exercising and expanding their technical skills, project consultants 
gain invaluable experience and preparation working in the types of professional 
team environments and consultant-client relationships they may encounter after 
graduation.  Students in these positions will also have the opportunity to work on 
a wide range of projects with students from other ILS specialty teams. 
 
Activities and Responsibilities 

·  Consult with members of the campus community on a variety of technical 
projects 

·  Utilize effectively a broad range of applications and technology 
·  Train clients to use and maintain products of projects 
·  Staff the Special Projects Center 
·  Mentor an ITAP Apprentice rotation 
·  Be an active and contributing member of the Special Projects Team 
·  Adhere to project management procedures and reporting 
·  Communicate effectively with clients and team staff 
·  Represent the Special Projects Team well and promote its services 

 
General Qualifications 

·  Strong interpersonal and time management skills 
·  Solid foundation in web design and image development 
·  Proficiency with MS Office applications 
·  Some experience with a wide range of technology and applications  
·  Willingness to learn new technical and project management skills 
·  Familiarity with either Windows or Macintosh 
·  Good troubleshooting skills 
Contact: Scott Parsons, ITAP Graduate Intern, Special Projects Team 
Manager, x1091, srparsons@depauw.edu 
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Training and Instructional Development Specialists 
 Associates - 3 

Overview  

Instructional and Learning Services (ILS) is seeking three associates to work as 
trainers and instructional developers. This team will work closely with the ILS full 
time staff and the ILS student team to provide technical training and instructional 
materials to DePauw faculty, staff, and students. Students in these positions will 
have the opportunity to work on a wide range of projects with students from other 
ILS specialty teams. 

 

Activities and Responsibilities 

·  Design, develop, implement, and evaluate training programs 
·  Lead technical training workshops 
·  Design, develop, and implement customized and standardized training 
·  Design, develop, and maintain traditional and web-based instructional 

materials 
·  Work closely with other members of ILS student project teams 

 

General Qualifications 

·  Good public speaking and presentation skills  
·  Sound technical writing skills 
·  Proficiency with web authoring and Microsoft Office 
·  Strong teamwork skills 
·  Experience teaching and training others 
·  Good management and organization skills 
·  Ability to act in a professional manner with students, staff, and faculty 

 

Contact: Mike Whitesell, START Coordinator, Roy O. West Library – Lower 
Level, x1093 or mwhitesell@depauw.edu



 

�
Instructional & Learning Services Lab Consultants 

 Associates - 3 
 

Overview  

Instructional and Learning Services (ILS) is seeking three associates to work as 
consultants in the ILS computer labs. This team will work closely with the ILS full 
time staff and the ILS student team to provide technical support to DePauw 
faculty, staff, and students. Students in these positions will have the opportunity 
to work on a wide range of projects with students from other ILS specialty teams. 

 

Activities and Responsibilities 

·  Provide just-in-time consultation services for all DePauw campus 
members 

·  Help plan and staff larger technical support events 
·  Evaluate existing consulting services  
·  Continuously adapt consulting services to best meet the needs of the 

DePauw community 
·  Assist in the design, development, implementation, and evaluation of 

training programs and instructional materials 
·  Work closely with other members of ILS student project teams 
·  Update and maintain lab equipment 

 

General Qualifications 

·  Proficiency with a wide variety of tools and software, including 
Macromedia Dreamweaver and Fireworks, Microsoft Office, digital image 
acquisition and manipulation, and overall operating system and good 
computer use concepts 

·  Experience teaching and training others 
·  Ability to learn independently 
·  Good management and organization skills 
·  Ability to act in a professional manner with students, staff, and faculty. 

Contact: Mike Whitesell, START Coordinator, Roy O. West Library – Lower 
Level, x1093 or mwhitesell@depauw.edu 



 

�
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Student Marketing Director for ITAP  

Associates - 1 
 
In this role, the Associate will help the ITAP Associate Director with marketing the 
program to high school prospects, where they will be the key liaison between 
ITAP and the Admissions office.  This includes contacting prospects, generating 
interest in the program and being a spokesperson of ITAP to all prospective 
DePauw University students.  In addition to these general roles, the Associate 
will be program manager for DePauw’s Programs of Distinction weekend in 
March.  This will consist of creating the agenda for the ITAP reception, managing 
all scheduling between student hosts, interviewers, and ITAP prospects, and 
working closely with Admissions and the other Honors/Fellows programs to 
coordinate the weekend event.    
 
Qualified applicants will need to be creative yet highly organized.  The ability to 
work independently and in a team environment is a must.  The Associate 
selected for this role should also have a solid grasp of web authoring and 
marketing material creation.   
 
Contact: Nate Romance, Associate Director of ITAP, x4718, 
nromance@depauw.edu 

�
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Visual Resource Center Intern 

Associates - 1 
 
Everyone knows the library is a cool place to hang out, but do you know about 
the Visual Resource Center?  Where else on campus can you work with great 
artists like Leonardo and Rembrandt while at the same time learning about 
volcanoes and plants?  Come learn about art and science while putting your 
technology skills to use.  We have many projects in progress that require your 
technical expertise.   
 
Some of the projects include: 

�  Scanning science slides 
�  Designing the data structure for our new science image project 
�  Building and testing a digital copystand for image capture from print 

materials 



�  Upgrade the Visual Resource Center web site 
�  Scan and shoot art slides and images to help build our digital image 

collections 
 
Some of the basic requirements: 

�  Photoshop – basic familiarity 
�  Web editing 
�  Attention to detail 
�  Ability to work independently 

 
The Visual Resource Center provides images, both slide and digital, to all 
students and faculty.  We work directly with students and faculty to find and 
produce images for use in their courses and make them available to the campus.  
The work you do with us will be a benefit to all members of our academic 
community.  
 
Contact: Brooke Cox, Visual Resource Center, Peeler Art Center, Rm 207B 
(765) 658-4342 or bcox@depauw.edu 
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Webteam: Web Author  
Associates - 2 

 
There will be two Web Author positions available with the Webteam. 
Requirements include experience creating and maintaining web sites using 
Microsoft Frontpage and Macromedia Dreamweaver; an understanding of site 
structure and information architecture; and graphic design skills. Knowledge of 
image editing, multimedia applications (audio/video/Flash), web/database 
interaction, ASP and/or JavaScript preferred.  Applicants must be highly self-
motivated and possess good project management, teamwork and communication 
skills. A strong interest in web technologies, exploring new approaches and 
expanding your skillset is a must. Appreciation of creative work environment and 
casual dress code a plus. 
 
Work will be assigned on current Webteam projects, including web authoring, 
assisting campus web authors and individual special projects. Tasks will be 
according to skill and experience, as well as areas of personal interest. 
�
Contact:   
Scott Cooper, Webteam, Web Site Office, 101 E. Seminary St., Lower level / 
scottcooper@depauw.edu  
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WGRE Web Director 
Associates – 1 

 
WGRE is looking for an ITAP Student who can use contemporary web 
technology to serve our listeners with archived (as well as live, streamed) audio, 
photos, local news/sports, surveys and current station events for our award-
winning radio station.  You should have a good working knowledge of web site 
design and management using any software tools with which you are 
comfortable.  You will gain skill implementing a marketing and promotional 
strategy for a full-service radio station via the WWW.  This will require working 
with a 14-person staff, and building and blending their goals into a coherent 
online strategy.  Hopefully, our goals will require you to learn new skills and 
achieve a level of professionalism that will serve you well in future endeavors.   
  
You will function as part of the WGRE board of directors, serving in many 
different areas and fulfilling management responsibilities at the station.  Audio 
production software and radio station operations training will be provided if you 
need it!  This is an on-going project, with the potential for long-term employment 
with us.  We are a technology-oriented facility, with a real-time mission.  We have 
new goals every semester, and we like to push the envelope.  Our students are 
excited to provide this service to the school, the county and the world via the 
web. Come join the oldest college FM station in the country as we work to 
implement the newest media technologies.  With your help we will continue to 
prove that college radio can truly be the cutting edge! 
 
Contact: Chris Newton, WGRE Operations Support Coordinator, x4474, 
Newton@depauw.edu 
 
 

�
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ITAP Visual Basic Rotation Host 
Associates – 2 

 
The Visual Basic (VB) Rotation gives ITAP apprentices a modified internship 
experience, while providing them with an understanding of the VB language.  
You will provide students with the guidance and knowledge needed to develop 
and advance the student’s interest in Computer Science.  Students will be 
expected to do some learning on their own, yet most will be done in the 
interactive lab environment.  Small, weekly lab assignments expose students to 
concepts that will be implemented in their term-long, user-interface project.  
Weekly emails to the host in the form of a work progress report, including any 
questions about the assignments, will be submitted. 
 
Programming is best learned by working in collaboration with other programmers 
to experience and learn from their successes and difficulties.  With this said, you 
will ensure that the students are mutual learners as we all working together to 
learn VB.   
 
Contact: Nate Romance, Associate Director of ITAP, Julian 133, x4718, 
nromance@depauw.edu 
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Web Design Rotation Host 
Associates – 2 

 
The Web Design rotation provides students with training in the principles of web 
design and hands-on experience.  This internship will allow you to develop your 
skills while teaching others.  You will work under the direction of the Web Team 
and Web Special Project Team.  Students will be expected to do some learning 
on their own, yet most will be done in the interactive lab environment.  Small, 
weekly lab assignments expose students to concepts that will be implemented in 
their term-long, user-interface project.  Weekly emails to the host in the form of a 
work progress report, including any questions about the assignments, will be 
submitted. 
 
Web Design is best learned by working in collaboration with other designers to 
experience and learn from their successes and difficulties.  This is your 
opportunity to help build ITAP and to develop the Web rotation. 
 
Contact: Nate Romance, Associate Director of ITAP, Julian 133, x4718, 
nromance@depauw.edu 
 
 



 
361° Consulting 
Associates – 10 

 
Ready to step-out into the professional world? 

Ready to step-up to next generation of ITAP internships? 
 
361° Consulting is the ground breaking, for-profit, ITAP technology consulting 
firm. As a part of 361° Consulting, you will make up the select staff of ITAP 
associates that work directly with outside businesses.  Whether you’re building a 
webpage, creating graphic media, negotiating contracts, or managing projects, 
361° Consulting offers you the unparalleled opportunity to experience the 
professional world of technology consulting first hand. 
 
361° Consulting is looking for ambitious, professional associates, who are ready 
to take on the challenges of real-world technology consulting and of building a 
firm from the ground up. Preferred areas of expertise include: web design, 
graphic design, project management, interpersonal skills, business savvy, and 
marketing.  
 
What better way to prepare yourself for a profession in the business of 
technology, then to become a professional in the business of technology? 
 
Contact: Nate Romance, Associate Director of ITAP, x4718, 
nromance@depauw.edu 
�
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361° Marketing Director 
Associates - 1 

 
Name 2 of the top Digital Age careers:  e-Marketing expert and Knowledge 
Management expert.  Government, Business, and Non-Profit institutions all need 
e-Marketing assistants to help bring their messages and content effectively to 
their audiences and clients, and they need experienced leaders who can help 
them organize and manage all of their data.   Today’s best organizations have 
their best people working on these areas.   361° is no different.  We need 
talented, capable ITAP Associates to help the program with its marketing and 
knowledge management efforts.  These roles will include opportunities to: 
 

·  Create marketing materials for 361° (including ITAP) (web sites, 
brochures, flyers, logos, videos, and other promotional and recruiting 
materials) 

·  Help Coordinate Events, Symposia, Conferences, and Recruitment 
·  Develop and Support Documents and Resources for all the Programs 
·  Learn New Technologies and Skills 
·  Work Closely with Interesting Faculty, Staff, and Alums 

 
Qualified applicants should have enthusiasm and a desire to learn.  Self-
confidence, motivation, good organizational skills, and the ability to work 
independently and in a team are essential.  Collectively, the 2 Associates 
selected for these roles should have web and Graphic Design Experience, 
familiarity with database creation and ASP (active server pages), and excellent 
communication abilities (oral and written).  Regardless of technical skills, if you 
have a passion for one of these roles, we want to know.  We can help you 
develop your skills and broaden your abilities.  If you want to help make ITAP 
and 361° internationally renowned, this is the opportunity for you.   
 
Contact:  Dr. Dennis Trinkle, Chief Information Officer, x6758, 
dtrinkle@depauw.edu 
�
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